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 Missouri Adult Education and Literacy

Application for Professional Development Approval
	Applying Entity: [Insert text here]
	Date:       
	Activity Title:  [Insert text here]

	Criteria 
	Explanation of how planned 
professional development meets criteria.

	1. Briefly describe the professional development activity requested.  Provide the following:  
a. Location and date
b. Length of the activity (4 hours; 1-day, etc.)

c. Presenters/speakers

d. Focus and structure of event(s)
(Brochure can be attached with this information instead if available.)


	[Insert text here]

	2. Content correlates to targeted Pro-Net 2000 Instructor Competencies.
a. Name competencies to be targeted.

b. Identify how PD will address named competencies.

	[Insert text here]

	3. Content is aligned with learning goals for state and local program. Why do I want to learn a particular skill? Content of PD and supporting materials:

a. Is based on findings of needs assessment.

b. Reflects program goals.

c. Reflects Federal/State mandates.

	[Insert text here]

	4. Content is aligned with state and local standards.

a. Name standard to be targeted.

b. Identify how PD will address named standard.

	[Insert text here]

	5. Instructional strategies are appropriate to target audiences. Strategies:

a. Reflect a variety of teaching and learning modes.

b. Incorporate principles of adult learning

c. Are appropriate and relevant to adult learner’s activities and experiences.

	[Insert text here]

	6. Content includes methods that new skills and knowledge can be applied to individual learning environments.

a. Activities help training participants plan what they will do upon returning to home sites.

b. Suggestions are provided for alternative activities.

c. Follow-up is incorporated in the curriculum design to reinforce learning.
	[Insert text here]

	7. Content is research-based.

a. Follows an experimental or quasi-experimental design.

b. Utilizes reliable, valid data

	[Insert text here]

	8. Content contains an evaluation plan linked to training objectives.

a. Plan is appropriate for the audiences and resources available.

b. Feedback form is included for evaluation

	[Insert text here]

	9. Materials provided show evidence of effectiveness. 

a. How will it make a task easier that cannot be done any other way?

b. What will it do for me?

c. Pre- and post-measures are provided.

d. Evidence shows materials contributed to the impacts claimed.

	[Insert text here]

	10. Materials can be replicated in a variety of classrooms and learning environments.

a. Replication can be done at reasonable cost.

b. Clear procedures are provided to replicate the instruction.

c. Attendees can replicate the instruction without intervention from the presenter.

d. Permission is obtained for materials that have been adopted from other sources.

	[Insert text here]

	Please attach method used by local program for tracking teacher participation. 

	For State Use Only
Received:  ___________________
	Approved:  ___________________
	Signature:  _____________________________________________


